Minority-and/or Women-owned Business Enterprise
(MBE/WBE) Certification Application

Create a new account for MBE/WBE Certification Application

Set up a new account:

1) Go to https://appsi1.mo.gov/mwbcert

2) Click on the “Create Account” button.
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3) Enter name (first and last) and email address. This email address will be their login email, and
they will need to access the email account to continue. Click on the “Create your Account”
button. Email verification will be sent to the email address entered.
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Create your Account

This sign up process will send a verfication code to the email you provide
Please ensure you can check your email to get the code and complete this
sign up process. Enter the email address you use for conducting business
with the State of Missoun when complating the farm below

If you are expeniencing issues with the registration page not loading, try
turning off the ad-blocker within your browser

* Indicates required fields

Personal Information

* First Hame

* Last Name

Contact Information

* Email Address

Create your Account o—

Already have an account? Login

This is the informational message shown after clicking on “Create your Account” button.
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We've sent you an email verification request.

If you do not receive the email within 10 minutes, you may want to do
the following:

» Check your spam or junk folder

» Learn how to whitelist emails

You can also request emails be resent via the Portal Assistant in the
lower right corner.




4) Go to email mailbox and open the verification email (example email below). Click on the
“Continue Registration” link.
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We need to validate your email address in order to create your
account. Please click on the "Continue Registration” button below.

Continue Registration 4+—

There may be some delay in processing your information once you
have verified through the link above. If you are experiencing issues
with the registration page not loading, try turning off the ad-blocker
within your browser.

5) A“Congratulations” message will be shown, and another email will be sent to email mailbox.
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Q Congratulations, instructions have been sent to your email inbox. This email will

contain a link and a temporary password to use to login. You will be asked to change this
temporary password upon logging in for the first time.

6) Go to email mailbox and open the second email. This email contains a temporary password and a
link to the MBE/WBE Certification Application. Open the email and copy the password (ensure
there are no spaces before or after the password). Then click on the “Link to Login” link.
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Congratulations! Your account sign up was successful. You can now
securely access your account and enjoy the benefits of The State of
Missouri's services. Please reference the below link and provide a
username and password for your initial login. Note that you will be
asked to change your password upon first login:

Password: 3MGg6QTd

Link to Login <—




7) Enter the email address used when registering from Step 3 and click the “Next” button.

8) Paste the temporary password from the email. Then click the “Verify” button.

9) Enter a new, permanent password (this will be the password used to log into the program in the
future). Then click the “Change Password” button.
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9 Your mologin2.mo.gov

i«f password has expired

Password requirements:

X At least 8 characters

X Alowercase letter

¥ An uppercase letter

* A number

¥ No parts of your username

¥ Does not include your first name

¥ Does not include your last name

() Password can't be the same as your last

24 passwords

New password

Re-enter password

X Passwords must match

Back to signin




10) Click on the “Send me an email” button on multi-factor authentication (MFA) screen.
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Get a verification email

Send a verification email to

I - ciicking on "Send me

an email".

Back to sign in

11) Go to email mailbox, email that looks like this will be in mailbox:
a. Note this is time sensitive, the link will expire 5 minutes from when it is sent
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You have requestad an email link to sign in to | N 1o finish signing
in, click the button below or enter the provided code. If you did not request
this email. please contact an administrator at noreply@my.mo.gov.

Em

Can't use the link? Enter a code instead] 630025 <

12) Open the email and choose one of two options:
a. Click onthe “Sign In” link in the email OR
b. Copy the verification code from the email. Then return to open browser page and click on

the “Enter a verification code instead” link. Enter the verification code in the “Enter Code”
box and click the “Verify” button.



MISSOURI 7

MISSOURI g. = SINGLE-SIGN ON
R SINGLE-SIGN ON . a
~
4 © I 2
2 Verify with your email
Verify with your email ,
We sent an email to I G

Click the verification link in your email to
continue or enter the code below. o
We sent an email to IEEEINENEGEEEEENEE 2
Click the verification link in your email to Enter Code
continue or enter the code below. ‘ ‘

i vercaton et

dack to sign In Back to sign in

13) Logged into the MBE/WBE Certification Application.



